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1. Statement 
We are committed to following all statutory exclusions procedures to ensure that every child receives an education in a safe and caring 
environment. 

Our school aims to: 

 Ensure that the exclusions process is applied fairly and consistently 

 Help governors, staff, parents and pupils understand the exclusions process 

 Ensure that pupils in  school are safe and happy 

 Prevent pupils from becoming NEET (not in education, employment or training) 

 Ensure all suspensions and permanent exclusions are carried out lawfully 

A note on off-rolling 
Our school is aware that off-rolling is unlawful. Ofsted defines off-rolling as: 

“The practice of removing a pupil from the school roll without a formal, permanent exclusion or by encouraging a 
parent to remove their child from the school roll, when the removal is primarily in the interests of the school rather 
than in the best interests of the pupil.” 

We will not suspend or exclude pupils unlawfully by directing them off site , or not allowing pupils to attend school. 

 

2. Legislation and statutory guidance 
This policy is based on statutory guidance from the Department for Education: Suspension and permanent exclusion from maintained 
schools, academies and pupil referral units in  England, including pupil movement.  

It is  based on the following legislation, which outlines schools’ powers to exclude pupils: 

 Section 51a of the Education Act 2002, as amended by the Education Act 2011 

 The School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012 

In addition, the policy is based on: 

 Part 7, chapter 2 of the Education and Inspections Act 2006, which sets out parental responsibility for excluded pupils 

 The Education (Provision of Full-Time Education for Excluded Pupils) (England) Regulations 2007, as amended by The Education 
(Provision of Full-Time Education for Excluded Pupils) (England) (Amendment) Regulations 2014 

 Children and Families Act 2014 

 

Definitions 

Suspension – when a pupil is  removed from the school for a fixed period. This was previously referred to as a ‘fixed-term exclusion’. 

Permanent exclusion – when a pupil is  removed from the school permanently and taken off the school roll.  This is sometimes referred 
to as an ‘exclusion’. 

Off-site direction – when a school requires a pupil to attend another education setting temporarily, to improve their behavior. 

Parent – any person who has parental responsibility and any person who has care of the child.  

 

Roles and responsibilities 
Only the headteacher, or acting headteacher, can suspend or permanently exclude a pupil from school on disciplinary grounds. The 
decision can be made in respect of Behaviour inside or outside of school. The headteacher will only use permanent exclusion as a last 
resort. 

A decision to suspend or exclude a pupil will be taken only: 

https://www.gov.uk/government/publications/school-exclusion
https://www.gov.uk/government/publications/school-exclusion
https://www.legislation.gov.uk/ukpga/2002/32/section/51A
http://www.legislation.gov.uk/ukpga/2011/21/contents/enacted
http://www.legislation.gov.uk/uksi/2012/1033/made
http://www.legislation.gov.uk/ukpga/2006/40/part/7/chapter/2
http://www.legislation.gov.uk/uksi/2007/1870/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
http://www.legislation.gov.uk/uksi/2014/3216/contents/made
https://www.legislation.gov.uk/ukpga/2014/6/contents/enacted
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 In response to serious or persistent breaches of the school’s Behaviour policy, and 

 If allowing the pupil to remain in school would seriously harm the education or welfare of others  

Before deciding whether to suspend or exclude a pupil, the headteacher will Consider all the relevant facts and evidence on the 
balance of probabilities. 

Informing parents 

If a  pupil is  at risk of suspension or exclusion the headteacher will inform the parents as early as possible, in  order to work together to 
consider what factors may be affecting the pupil’s Behaviour, and what further support can be put in place to improve the Behaviour. 

If the headteacher decides to suspend or exclude a pupil, the parents will be informed of the period of the suspension or exclusion and 
the reason(s) for it, without delay.  

The headteacher will also notify parents without delay and by the end of the afternoon session on the first day their child is suspended 
or permanently excluded. 

Informing The Management Committee  

The headteacher will notify The Management Committee once per term of any other suspensions of which they have not previously 
been notified, and the number of suspensions and exclusions which have been cancelled, including the circumstances and reasons for 
the cancellation. 

Informing the local authority (LA) 

The headteacher will notify the LA in line with the process put in place by the local authority. For a permanent exclusion, if the pupil 
lives outside the LA in which the school is located, the headteacher will also, without delay, inform the pupil’s ‘home authority’ of the 
exclusion and the reason(s) for it. 

 

Returning from a suspension 
Following suspension, the school will put in  place a strategy to help the pupil reintegrate successfully into school life and full-time 
education. Where necessary, the school will work with third-party organisation to identify whether the pupil has any unmet special 
educational and/or health needs.  

Part-time timetables will only be used as a tool to manage Behaviour as a last resort to support and, if used, will be put in place for the 
minimum time necessary. The strategy will be regularly reviewed and adapted where necessary throughout the reintegration process in 
collaboration with the pupil, parents, and other relevant parties.  

The school will explain the reintegration strategy to the pupil in  a reintegration meeting before or on the pupil’s return to school. During 
the meeting the school will communicate to the pupil that they are getting a fresh start and that they are a valued member of the school 
community. 

The pupil, parents, a  member of senior staff, and any other relevant staff will be invited to attend the meeting. 

The meeting can proceed without the parents in the event that they cannot or do not attend. 

The school expects all returning pupils and their parents to attend their reintegration meeting, but pupils who do not attend will not be 
prevented from returning to the classroom. 
 

10. Links with other policies 
This exclusions policy is linked to our: 

• Behaviour policy  

• SEN policy and information report  

• Attendance Policy  

 

Agreed by Managing Director 

Katie Corfield – 5.6.2023 

 
*To be reviewed with  2-year period, or earlier if necessary 
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